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I. O61mme nmonoxenus

1.1. Hacrosmee ITonoxenue 1o 06paboTKe nepcoHATBHBIX JNaHHBIX (manee - ITonoxenue)
Opranusauuu (Hassanue Opranusanum) pazpaGorano B COOTBETCTBHH C TpymOBEIM KomekcoM
Poccuiickoit ®enepariuy, Koncturynueit Poccuiickoii Deneparun, ['paxnanckum KOJZIEKCOM
Poccuiickoit ®eneparum, DeniepatbHBIM 3aKk0HOM «O6 HH(OpMAIHH, HH(POPMALHOHHBIX
TEXHOJIOTHAX H O 3alIMTe HHpOPMAIHmY, DentepanbHBIM 3aK0HOM «O NIEPCOHANIBHBIX TAHHBIX),
IIpaBunamu BHyTpenHero TPyAOBOro pacnopsaka Opranu3amnuy.

1.2. lens paspa6otku [Monoskenus - ONpeZieieHre nopsAaka o6paboTKH NepCOHANIBHBIX JIaHHBIX
paboTHHKOB OpraHu3aluu ¥ HHBIX CyOBEKTOB EPCOHANBHBIX J@HHBIX, IEPCOHANILHEIE JaHHBIE
KOTOPLIX roanexkar 06paboTke, Ha OCHOBAHHM MOTHOMOYHMI oneparopa; obecredyeHne 3amuTEl IIpaB
cB0o60OJ YyesioBeKa u TPAKNaHHHA, B T.4. paboTHHKa OpraHu3anumy, npH 06paboTKe ero nepcoHaTbHER
AQHHBIX, B TOM YMCIIE 3aIUUTHI IIPIB Ha HENPHKOCHOBEHHOCTE YaCTHOM JXKM3HH, THYHYIO H CEMENHHYIO
TaiiHy, a Tak)Ke yCTaHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, HMEIOIIHX JOCTYII K
IIEPCOHAIbHBIM JJAHHBIM, 3a HEBBITOIHEHHE TpebOBaHUI HOPM, PeryTHPYIOIHX 006paboTKy U 3amuTy
NIEPCOHAJIbHBIX JaHHBIX.

1.3. Tlopsanok BBozia B NeCTBHE M H3MEHEHUS [Tonoxenus.

1.3.1. Hacrosimee ITonosxkenue BCTYNACT B CHJTy C MOMEHTA €TO yTBEPXKICHHUS TeHEpaTbHBIM
AupeKTOpoM Opranu3aiuy u aecTByeT 6eccpouno, 10 3aMenbI ero HOBEIM TToMOKeHHEM.

1.3.2. Bee mamenenus B Ionoxenne BHOCSTCS IIPHKA30M.

1.4. Bee paborauku OpraHusanmu 10mKHEL GEITE O3HaKOMJICHEBI ¢ HacTosmuM Ilonoxennem moj
POCITUCE.

1.5. PexxuM koHpuIeHIHATBHOCTH NIEPCOHAIbHBIX TAHHBIX CHUMAETCS B CIIy4asx UX 00e3IHIHBAHMUS
U 110 HCTEYCHHH 75 JIET CPOKA UX XPAHEHHSI, HJIH TIPOANIEBAETCS Ha OCHOBAHMH 3aKJIIOYEHUSA
9KCHEPTHON KoMHCCHH OpraHu3aluy, eciii HHOE He OIIPE/IEIEHO 3aKOHOM.

II. OcHoBHBIE NOHATHS U coCTaB NEPCOHAIBHBIX JaHHBIX PaOOTHUKOB

. 1.
2.1. lns ueneit nacrosimero Ionoxenus HUCIIOJIB3YIOTCS CIIEAYIOLIME OCHOBHBIE TOHATHS

- I€PCOHANBHBIE NaHHBIC paOOTHHKA - MF06ast HHPOPMAIHSL, OTHOCAIIASCS K OIIPEJICIEHHOMY M
OIPE/IEIAEMOMY HA OCHOBaHHH TaKOH HH(pOPMALHH PabOTHHUKY, B TOM 4HCIIe €T0 (paMHIHs, HMs,
OTHECTBO, TOJl, MECSLL, /1aTa M MECTO POXK/IEHHS, alPeC, CeMEHHOE, COLHATBHOE, HMYIIECTBEHHOE
noJox)enue, obpasoBanue, mpodeccus, TOXoIsl, Apyras uHopMaIHs, Heo6XoMMMas paGoTOAATENO B
CBSA3H C TPYJOBbIMH OTHOIIEHHSIMH,

- 06paboTKa NepCoOHANTBHBIX JAHHBIX - cOop, CHCTeMaTH3alHs, HAKOILICHHE, XpaHeHHe, YTOYHEHHE



(0OHOBIIEHHE, H3MEHEHHE), HCIIOIB30BaHKE, PACIPOCTPAHEHHE (B TOM YHCIIE nepeaayva),
obesnuuuBanue, GIOKHPOBAHHE, YHHUTOXKEHHE [IEPCOHATBHBIX JaHHBIX PaGOTHHKOB OpraHu3aiym;

= KOH(I)I/IJIGHL[H&HLHOCTB NEPCOHAIBHBIX JAHHBIX - obs3arenpHOE JJIA CO6H}OIICHI/I$I Ha3HaA4YC€HHOTI'O
OTBETCTBCHHOI'O JIAIIA, MMOTYYMBIICI0 JOCTYI K II€EPCOHAIIBHBIM JTaHHBIM pa60mm<oa, Tpe6osa1me H¢
AOIYCKAaTh UX paclpoCTpaHCHUS 6e3 cornacus pa60THm<a HJIK HUHOT'O 3aKOHHOI'0 OCHOBaHHUA,

- PacnpocTpaHeHHe NEPCOHANBHBIX IaHHbIX - ICHCTBHS, HAIIpaBJIeHHBIE Ha Tepeady MepCOHAIbHBIX
JaHHbBIX pabOTHUKOB ONpPEIENEHHOMY KPYTy JIHII (Tlepeiada epCoOHATbHbIX JaHHbBIX) HIIX Ha
O3HaKOMJIEHHE C I€PCOHANIbHBIMU JaHHBIMH HEOTPAHUYEHHOI'O KPyra JIMI, B TOM YHCIIe
00Hapo10BaHKE NEPCOHABHBIX JAHHBIX PA0OTHHKOB B CPEACTBAX MACCOBOM HH(pOPMAIUH,
pasMelleHne B WH(POPMAIMOHHO-TETeKOMMYHHKAILIMOHHBIX CETSX MM MPEIOCTABIEHHE JOCTYIIA K
NEePCOHAIbHBIM JJaHHBIM paOOTHUKOB KaKUM-JIHOO MHBIM CIIOCOO0M;

- HCIOJIb30BaHKE NMEPCOHABHBIX JAHHBIX - JEHCTBHS (OIEpaIliK) C IIEPCOHAILHBIMH JaHHBIMH,
COBEpLIAEMbIE IODKHOCTHBIM JTMIOM OpraHu3aiyy B IeSX IPHHITHAS PELICHHH WK COBEPIICHUS
UHBIX JICUCTBUH, OPOXKIAIONIMX IOPHANYECKUE IOCIECTBHS B OTHOIIEHHH PAGOTHHKOB JTM60 HHBIM
00pa3oM 3aTparuBaloONIUX UX IpaBa U CBOGOIBI HIIK IIpaBa ¥ CBOGOIBI APYTHX JIMIL;

- 610KMpOBaHKE NEPCOHATILHBIX JAHHbIX - BpEMEHHOE IpeKpalieHre c6opa, CHCTeMaTH3al|H,
HaKOIUJICHH, HCIIOJIb30BaHHsl, PACIIPOCTPAHEHHS IIEPCOHAIBHBIX JaHHBIX paOOTHHKOB, B TOM YHCIIE ¥
nepejlaym;

- YHHYTOKEHME TIEPCOHATBHBIX JJAHHBIX - IEHCTBHS, B PE3yJIbTaTe KOTOPHIX HEBO3MOXHO
BOCCTAHOBMTH COJIEP’KAHUE NEPCOHABHBIX JaHHBIX B HHPOPMALIHOHHOM CHCTEME IIEPCOHATBHBIX
JaHHBIX PaOOTHUKOB MM B Pe3yJIbTaTe KOTOPBIX YHUYTOXKAIOTCA MaTepHaIbHbIE HOCHTEITH
IEePCOHAIBHBIX JaHHBIX paOOTHHKOB;

- 00e3/1MYMBaHUE NEPCOHABHBIX IaHHBIX - IEHCTBHUSA, B pe3yJIbTaTe KOTOPEIX HEBO3MOXKHO
OIpEeIECIUTh IPUHAIEKHOCTD MIEPCOHAIBHBIX JaHHBIX KOHKPETHOMY pabOTHHKY;

- 001Ie10CTyIHBIE TEPCOHANIBHBIE TaHHBIE - TIEPCOHANIBHBIE TaHHEIE, JOCTYI HEOTPaHHYEHHOTO KPYT:
JIMII K KOTOPBIM IPEAOCTABIIEH C COTIachs pabOTHHKA MIIH Ha KOTOPBIE B COOTBETCTBHH C
GbenepaibHBIMU 3aKOHAMHU HE pacnpocTpaHsercs TpeboBaHue coOIIOAeHUS KOHDUACHIIHATBHOCTH.

- uH(popMalus - cBeleHHs (COOOIIEeHNUs, TaHHbBIE) HE3aBUCUMO OT (OPMBI MX IPEICTABIICHHUS.

- IOKyMEHTHPOBaHHas MHGOpMAaLKUs - 3apUKCUPOBaHHAS HA MaTEpPHAIbHOM HOCHTEIE ITyTEM
JOKYMEHTUPOBaHHs HHPOPMALUS C pEKBU3UTAMH, TO3BOJISIONMMHE OIIPEIENUTh TaKyl0 HH(pOpMaIuk
WM €€ MaTepUaIbHbIH HOCUTEI.

2.2. B cocraB nepcoHalIbEBIX JaHHBIX paboTHHKOB OpraHu3aliy BXOAAT JOKYMEHTEI, COIEpKalIHe
HH()OPMAIIHIO O TTACIIOPTHBIX IaHHBIX, 00pa30BaHHH, OTHOIIEHNH K BOMHCKOH 0053aHHOCTH,
CEMEMHOM TMOJIO)KEHHH, MECTE JKUTENBCTBA, COCTOSIHHM 310POBbS, a TAKXKE O MPEABIIYIIHX MECTaX H?
paboThI.

2.3. Komiieke IOKYMEHTOB, COITPOBOKAAIOIIHH Tponecc 0pOPMIIEHHS TPYAOBBIX OTHOLIEHHH
pabotHuka B OpraHu3alvy Ipy €ro IpueMe, nepeBoie H YBOIbHEHHH.

2.3.1. Uudopmanus, npeacrapiseMas pabOTHHKOM MPH IOCTYIUICHHH Ha pa6oTy B Opranusalyio,



AOJDKHA HMETB JIOKYMEHTallbHYI0 hopmy. IIpu 3axmouennn TPYZAOBOI'O IOrOBOPA B COOTBETCTBHH CC
cT. 65 TpynoBoro konexca Poccuiickoii Denepanyy L0, NOCTYIAOIEE HA paboty, npenbsaBnseT
paboTomarenio:

- [TACTIOPT MJIH HHOH JIOKYMEHT, y/I0CTOBEPSIONIHI JTHYHOCTE;

- TPYAOBYIO KHHIKKY, 33 HCKIIIOYEHHEM CITy4aeB, KOT/a TPYLOBO# AOTOBOP 3aKJIIOYAETCS BIIEPBHIE KT
PaboTHHK nocTynaer Ha paboTy Ha yCIOBHAX COBMECTHTENILCTBA, JINGO TPyIOBast KHHXKKa Y
PabOTHHKa OTCYTCTBYET B CBS3H C €€ YTPaToi HIIH 110 JpYTHUM NIPUYHHAM;

- CTPaXxoOBOE€ CBUAETEILCTBO roCyJapCTBEHHOI'O IIEHCHOHHOI'O CTpaxOBaHHA,
- AOKYMEHTbI BOUHCKOI'O y4era - i1 BOEHHOOOSI3aHHBIX U JIAL, ITIOJJIeXaIluX BOHHCKOMY y4YE€TYy,

- IOKYMEHT 06 06pa3oBaHuH, 0 KBATH(DUKALMK HITH HATHIHH CHELHaNbHBIX 3HAHUH - IIpH
TNOCTYNICHHA Ha paboTy, TPeOYIONIYIO ClELHATEHBIX 3HAHMH HITH CTIEIHATbHOH IIOATOTOBKH;

- CBUJCTENLCTBO 0 npucBoennd MHH (pu ero nanuumu y paboTHHKA)

2.3.2. I1pu ohopmiiennn pabotuuka B Opranmzanuio pabOTHHKOM OT/ENa KaJIpOB 3all0JTHAETCH
yHuuumposanuas Gopma T-2 «JIuunas KapToyka pabOTHHKA)», B KOTOPO# OTpaaroTcs Cleyromue
aHKETHbIC M OHOrpaduyeckue NaHHbIe paGOTHHKA:

- obmue cBenenus (O.1.0. paboTHHUKa, 1ata pokKIEHHS, MECTO POXIIEHHS, TPaKIAHCTBO,
obpasosanue, npodeccust, cTax paGoOTHL, COCTOSHHE B Opake, macOpTHbIE JaHHBIE);

- CBE/ICHUA O BOMHCKOM Y4Y€Te;

- IaHHbIC O NpHeMe Ha paboTy;

B naneheiinem B 1H4HyI0 KapTOUKY BHOCATCS:

- CBEJIEHHS O [IEPeBOJIaX Ha JPYTyIo paboTy;

- CBeJIeHHMs 00 aTTecTalluu;

- CBE/ICHHUS O NOBBILIEHHH KBATH()HKALHH;

- CBEJICHHS O NIPO(ECCHOHATBHON NEPENOATOTOBKE;

- CBC/ICHHMA O Harpajax (IOOLIPEHUsX ), IOYETHIX 3BAHHSAX,
- cBelieHus 00 oTmyckax;

- CBEJICHUSA O COLMAbHBIX I'ApPaHTHAIX;

- CBCJICHHSI O MECTE JKUTEIbCTBA M KOHTAKTHBIX TeJle(OHaX.

2.3.3. B orzene kanpos OpraHu3amnm co3qai0Tcs 1 XPaHATCSA CIIEAYIOIIHE IPYIIbI JOKYMEHTOB,
COJIEpIKallie JaHHbIe O pabOTHHKAX B €IMHAYHOM HIIM CBOJHOM BHJIE:

2.3.3.1. JlokyMeHTHI, COoZiepIKalllie NIEPCOHATIbHBIE JaHHbIE PaOOTHHUKOB (KOMILIEKCHI JIOKYMEHTOB,
COMPOBOKAAIOLIHE POLECC OPOPMIICHHS TPYAOBBIX OTHOLICHHHM IIpY NpreMe Ha paboTy, nepeBoje,



YBOJIbHEHHH; KOMIUIEKC MaTepHAJIOB 110 aHKETHPOBAHHUIO, TECTHPOBAHHIO; IIPOBEICHHUIO
cobeceloBaHMi C KaHIMUIATOM Ha JOJDKHOCTD; MOJUIHHHUKH U KOITHMM IPUKA30B 110 IHYHOMY COCTaBY;
JIMYHBIE JIefla U TPYAOBbIE KHHKKHA pabOTHUKOB; JIefIa, CoJiep Kalllie OCHOBAHHUA K IIPUKa3y 110
JIMYHOMY COCTaBY; J€/Ia, COJepPKalie MaTepHaIbl aTTECTAIlluUd pabOTHUKOB; CITyKEOHBIX
pacciel0BanKii; CipaBOYHO-UHGOPMAIMOHHBINA GaHK JaHHBIX 110 MEPCOHATY (KapTOTEKH, XKyPHAIIBI);
NO/UIMHHAKH M KOTTHH OTYETHBIX, aHATUTHYECKHUX U CIIPAaBOYHBIX MAaTEPHAJIOB, NIEPEIaBAEMBIX
pykoBoacTBy OpraHusaru, pyKOBOAUTEISIM CTPYKTYPHBIX IOZIpa3/ielIeHHi; KOIUH OTYETOB,
HallpaB/sSeMbIX B FOCY1apCTBEHHbIE OPraHbl CTATUCTUKH, HAJIOTOBBIE HHCIIEKIUH, BBIIIECTOSAIINE
OpraHbl YIpaBJICHHUS U IpyTHE yUPEXKACHUSA).

2.3.3.2. JlokyMeHTal|s 110 OpraHu3aluy paboThl CTPYKTYPHBIX IOpa3ie/IieHHH (TIOJIOKEHHS O
CTPYKTYPHBIX M0/Ipa3/ieJieHHsX, JOJDKHOCTHbIE HHCTPYKIIMM PabOTHHKOB, IPHKA3bl, PACIIOPSIKEHHS,
yKazaHus pykoBojicTBa OpraHu3aiim); JOKYMEHTBI 110 [IIIaHKPOBAHHMIO, YUETY, aHATIM3Y M OTYETHOCT
B yacTu paboThl ¢ nepcoHaioM OpraHu3aluy.

I11. C6op, 06paboTka U 3alKTa NEPCOHAIBLHBIX TaHHBIX
3.1. ITopsinok noiaydyeHus: NEPCOHAIBHBIX JaHHBIX.

3.1.1. Bee nepconanbHble aHHbIE paboTHHKa OpraHu3alyy CleAyeT Molydarh y Hero camoro. Eciu
TIepCOHAbHbIE JaHHBIE PAGOTHUKA BO3MOKHO [OJYYUTh TOJNBKO Y TPETheH CTOPOHBI, TO PaGOTHHK
JOJKEH OBITh YBEOMIIEH 06 9TOM 3apaHee U OT HEro JOJDKHO OBITh MOJTy4eHO MUCBMEHHOE COTIIacHE
JIoIKHOCTHOE MLO paboToaaTelst A0JKHO COOOIHUTh paboTHHKY Opranu3alyuy o UeiiX,
TIpe/oiaraeMbix HCTOUHHKAX U C1ocobax IMoTydeHHs MEPCOHABHBIX IaHHBIX, 4 TAKXKE O XapakKTepe
IOUIEIKALIKX TTOTy4YEHHIO MEPCOHATBHBIX JaHHbIX M NMOCIECTBHAX OTKa3a pabOTHHKA aTh
IHCbMEHHOE COTJIacHe Ha MX IOJIy4YEHHE.

3.1.2. Paboroaaress He MMEET NpaBa Moly4arh U 06pabaTsBaTh NEPCOHANBHbIE JaHHbIE PAOOTHHKA
Opranu3aiini O ero pacoBOMH, HallMOHAIBHOH NPUHALIEHOCTH, MOIMTHYECKHX B3IIAAX,
PENUTHO3HBIX WK GUIOCOPCKUX yOEKACHUSX, COCTOSHHH 30POBbsi, HHTUMHOM XU3HH. B ciiyyasx,
HETOCPE/ICTBEHHO CBA3aHHBIX C BOIPOCAMH TPYIOBBIX OTHONIEHHH, B COOTBETCTBHH CO CT. 24
Konctutyumu Poccuiickoi Penepauu paGoToAaTeNb BIIpaBe NOMy4aTh ¥ 06pabaThBaTh JaHHBIC O
YaCTHOM KU3HU PabOTHUKA TOIBKO C €ro MMCbMEHHOTO COTJIaCHS.

O6paboTka yka3aHHbIX NIEPCOHATBHBIX JaHHBIX pabOTHHKOB paboTO/ATENEM BO3MOXHA TOJBKO C UX
corsacus Ju60 6e3 UX Corylacus B CIEAYIOIHMX CITydasX:

- IEPCOHAIbHBIE JAaHHBIC ABJIAIOTCA O6UIC}IOCTYHHBIMPI;

- [IePCOHANbHBIE JIAHHBIE OTHOCATCS K COCTOSIHUIO 3/J0pOBbsi paOTHHKA H HX o6paboTka HEOOXOIUM:
JUIS 3ALIMTHL €10 KH3HH, 310POBbS HJIM HHBIX )KU3HEHHO BaXKHBIX HHTEPECOB JIHOO XKHU3HH, 3710POBbS
VI MHBIX KH3HEHHO BOKHBIX HHTEPECOB JPYTHX JIUI X OJy4YeHHe COTachs paboTHHKa
HEBO3MOJKHO; ’

- 110 TpeBOBAHMIO NOJHOMOYHBIX TOCYJaPCTBEHHBIX OPTaHOB B CIIy4asX, MPEAYCMOTPEHHBIX
GbenepatbHbIM 3aKOHOM.



3.1.3. Paboronarens Bnpase o6pabaTeiBaTh IEPCOHAIBHBIE JaHHBIE pAOOTHHUKOB TOJIBKO C HX
IHMCbMEHHOTO COTJIACHS.

3.1.4. [Tucemennoe cornacue paboTHHKa Ha 06pabOTKY CBOMX NEPCOHANBHBIX JaHHBIX HOJDKHO
BKJIIOYATH B CceOsi:

- (haMHJIHIO, UMsl, OTYECTBO, aipec CyOBEKTa IEPCOHATBHBIX JAHHBIX, HOMEP OCHOBHOI'O IOKYMEHTA,
YJIOCTOBEPSIOLIEro €ro JIMYHOCTh, CBE/IEHHUS O JlaTe BbIIa4yd YKa3aHHOTO JOKYMEHTA U BBIJABIIEM €I
oprase;

- HauMeHoBaHue ((haMHIIUIO, UMsI, OTYECTBO) U aJIpec OlepaTopa, MoJyJaloIero corinacue cyorekra
NEPCOHANBHBIX JAHHBIX;

- [CJIb O6pa6OTKI/l NEPCOHATIbHBIX JAHHBIX;

- IepeveHb NepCOHANIbHBIX JaHHBIX, Ha 00pabOTKy KOTOPHIX AaeTCs Cornache CyObeKkTa
NEePCOHAIBHBIX JaHHBIX;

- [IepeyeHb JCHCTBUHI C IEPCOHATIbHBIMHM JaHHBIMH, HA COBEPIIEHHE KOTOPBIX JaeTCs corjiacue, oo
OIHCAHKE MCIICIIb3YEMBIX OIEpaToOpoM crocoboB 06paboTKM NEPCOHANBHBIX JaHHBIX;

- CPOK, B T€YCHHE KOTOPOIo ICHCTBYET COIIacHe, a TaKXKe MOPAAOK €ro OT3hIBa.

dopma 3asBiaeHus 0 cornacuu paboTHHKA Ha 06pabOTKy NEPCOHATBHBIX JAHHBIX CM. B IPHIIOKEHUH
K Hacrosiuemy [lonoxenuso.

3.1.5. Cornacue paboTHHKA HE TpeOyeTcs B CIEAYIOMHUX CIydasaX:

1) 06paboTka nmepcoHaNbHBIX JaHHBIX OCYIIECTBISETCA Ha OCHOBaHUH TpynoBoro xonekca P® wiu
HHOTO (hejiepalbHOrO 3aKOHA, YCTAHABIIMBAIOIIETO €€ LENb, YCIOBHUA MOIYYEHHS MEPCOHATBHBIX
JIAHHBIX B KPYT CyOBEKTOB, IEPCOHANIBHEIE JaHHBIE KOTOPBIX MOJUIekaT 06paboTKe, a TaKkKe
OIpeesIsiionIero noJHoMouus paboroaarens;

2) o6paboTka repcoHaIbHBIX JAaHHBIX OCYIIECTBIISIETCS B LIEJIAX MCIIOJHEHHUS TPYIOBOIO JOrOBOpa;

3) 06paboTKa rnepcoOHaIbHBIX JAHHBIX OCYILECTBIIAETCS IJIs CTATHCTHYECKHX MM HHBIX HayYHBIX
1eJIel [IpU YCIIOBUH 00s3aTeNIbHOr0 06€31MYMBaHus IEPCOHAIBHBIX JaHHBIX;

4) 06paboTka nepcoHaIbHBIX JAHHBIX HEOOXOAMMA JUIs 3alMThI XXM3HH, 3J0POBbS HJIA HHBIX
YKH3HEHHO BaXKHBIX HHTEPECOB pabOTHHUKA, €CIIU IOTYYEHHE €r0 COINIAaCHA HEBO3MOXHO.

3.2. Topsinok 06paboTku, nepenadu ¥ XpaHeHHUs IEPCOHANBHBIX JaHHBIX.

3.2.1. Pabornuk Opranusaiu npeaocTaBisieT paboTHUKY oTAeNa KaapoB OpraHu3aiiy J0CTOBEPH
ceienust o cebe. PaGoTHuk oTaena kaapoB OpraHu3aluy IpoBepsAeT JOCTOBEPHOCTH CBE/ICHUH,
CBEpSs JIAHHbIE, IIPEJ0CTaBIEHHbIE PAOOTHUKOM, C UMEIOIIMMHUCS Y pabOTHHKA JOKYMEHTaMH.

3.2.2. B coorBercTrH co cT. 86, ri1. 14 TK PO B nensax obecnedeHus mpaB U CBOOO/ YeI0BEKa H
rpaskJaHuHa reHepaibHbIi aupexTop Opranusanuy (Paboroaarens) v ero npecTaBUTENH NPy
06paboTKe TIepCOHANBHBIX JaHHBIX paGOTHHKA JJOJDKHBI COOMIONATH ClIeIylomue obmue TpeboBaH s

3.2.2.1. O6paboTKa repcoHaIbHBIX JaHHBIX MOXET OCYIIECTBIATHCA HCKIIOYHTENBHO B LEJIAX



obecneyenus cobI0/IeH A 3aKOHOB M HHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, COAEHCTBUSA pabOTHHKS
B TPY/I0yCTPOHCTBE, 00yYEHHH U NIPOJBHKEHUH TI0 CITyx0e, obecriedeHus TMYHOH 6€30IacCHOCTH
pabOTHHUKOB, KOHTPOJIA KOJIMYECTBA H Ka4eCTBA BBINOIHAEMOM paboThl H 06eCIIeYeH s COXPAaHHOCTH
UMYLIECTBA.

3.2.2.2. Ilpu onpenenenuy o6beMa U cofiepikanus, 06pabaTbiBAEMbIX IIEPCOHANBHBIX JAHHBIX
Paboronarens nomxen pykosoacTsoBatscst Koncturynueit Poccuiickoii ®enepanuu, TpynoBbimM
Koziekcom Poccuiickoi Denepaluu 1 UHBIMU (GeiepalbHBIMHA 3aKOHAMH.

3.2.2.3. Ilpu npuHATHYU pEIICHHH, 3aTparuBalOIIMX HHTEPECHl paboTHUKa, PaboTomarens He uMeeT
IIpaBa OCHOBBIBATLCS Ha IEPCOHAIBHBIX JaHHBIX PAOOTHHKA, OTYYEHHBIX HCKIIOYHUTEIHLHO B
pe3yJsibrare MX aBTOMaTH3MPOBAaHHONW 0OpabOTKU HITH SJIEKTPOHHOT'O MOJTYYEHHS.

3.2.2.4. 3amuTa 1epCOHANBHBIX JaHHBIX pabOTHHKA OT HEMPABOMEPHOTO MX MCIIOIb30BaHUS HITH
yTparbl obecneunBaerca PaboTofarenem 3a cueT ero CpeJicTB B MOPSIKE, YCTAHOBIEHHOM
¢enepanbHbIM 3aKOHOM.

3.2.2.5. PabOTHUKM U X NPE/ICTABUTENH JIOJDKHBI OBITH O3HAKOMIIEHEI ITOJI PACIIMCKY C JOKYMEHTAMI
Opranusanyy, ycTaHaBIMBAIOIIUMH IIOPAIOK 00pabOTKH IEPCOHANBHBIX JAHHBIX PaGOTHHUKOB, a
Taioke 06 ux npapax U 00s13aHHOCTSAX B 3TOM 006JIaCTH.

3.2.2.6. Bo Bcex cityyasx oTka3 pabOTHHKA OT CBOMX [IPaB Ha COXPAHEHHE U 3aIUTY TaHHBI
HEINEHCTBUTENIEH.

IV. Ilepenaua u xpaHeHue NePCOHAIBHBIX JaHHBIX

4.1. [lpu nepenaue nepcoHallbHbIX JaHHBIX paboTHHKa PaboTomarens nomkeH coOMOAaTh CIeMy oL
TpeOOoBaHU:

4.1.1. He coobuiarte nepcoHanbHble JaHHbIE pabOTHHKA TPEThed CTOpoHE 6€3 MMCEMEHHOTO COTJIACH:
paboTHHMKA, 32 HCKIIIOYEHUEM CITy4aeB, KOTla 9T0 HEOOX0JUMO B LENAX MPeAyNPeKACHHS YTPO3bI
YKHU3HHK K 3/10pOBBIO PaOOTHHKA, a TAKXKE B CIy4asiX, yCTAHOBJIEHHBIX (eiepaIbHbIM 3aKOHOM.

4.1.2. He coob1mare nepcoHanpHble JaHHBIE pab0OTHHKA B KOMMEPUYECKHX LeNsX 6e3 ero muCbMEeHHOT
cornacusi. O6paboTka NepCOHATBHBIX JaHHBIX PAOOTHUKOB B IIENIAX MMPOJBHXEHHS TOBApOB, paboT,
YCIIYT Ha PBIHKE ITyTEM OCYIIECTBIIEHHUS NMPSAMBIX KOHTAKTOB C IIOTEHIUAIBLHBIM IIOTPEeOHUTENEM C
IIOMOLIIBIO CPEJICTB CBSA3U JAOMYCKAETCS TOJIBKO C €ro MpeaBapHTEIbHOTO COTIacus.

4.1.3. [lpenynpeauTs JIML, NOJIyYUBIIUX IEPCOHATBHBIE JaHHbIE paOOTHHKA, O TOM, YTO 3TH JaHHBIE
MOTYT OBITh HCIIOJIb30BAHAI JTHIIb B IETISX, U1 KOTOPBIX OHH COOOIIEHBI, 1 TpeOOBaTh OT ITUX JIUIL
HOJITBEPIK/ICHHMS] TOTO, YTO 3TO MpaBuio cobmoaeno. JIuma, noxyynBIre NepcoHalIbHbIE JaHHBIE
pabothuka, 00s3aHb1 COOJIIOIATH PEKUM CEKPETHOCTH (KOHpHAeHIHanbHOCTH). JlanHoe [Tonoxenue
HE paclpoCcTpaHseTcs Ha OOMEH NepCOHANBHBIMH JAHHBIMU paOOTHUKOB B MOPAAKE, yCTAHOBIEHHOM
¢denepaibHBIMU 3aKOHAMH. '

4.1.4. OcymecTBIATh Mepeiady MepcoHATBLHBIX JaHHBIX pabOTHUKOB B npenenax Opraiu3aluy B
COOTBETCTBHU ¢ HacTosmuM [lonoxxenuem.



4.1.5. PaspemaTs JOCTYN K EpPCOHANBHBIM JAHHBIM PabOTHHKOB TOJIBKO CIIEIHAILHO
YHIOJIHOMOYCHHBIM JIHIIaM, IIPH 3TOM yKa3aHHBIE JTHIA JOJDKHBI HMETH IIPaBO MOJIy4YaTh TOJIBKO TE
NEPCOHANbHBIC IaHHbIE pabOTHHKA, KOTOPHIE HEOOXOXMMBI JUTS BEITOHEHHMS KOHKpPETHOH (yHKIE

4.1.6. He 3anpaiuuBarte HHYOPMALIHIO O COCTOSHHH 3/10pOBbs pabOTHHKA, 33 UCKIIIOUEHHEM TeX
CBEJIEHHH, KOTOPbIE OTHOCATCS K BONPOCY O BO3MOXHOCTH BBIIOHEHHMS PabOTHHUKOM TPYI0BOH
GYHKIHMH.

4.1.7. IlepenaBarhb nepcoHaIbHbIE TaHHbIE paboTHHKA NPEICTAaBUTENSIM paOOTHUKOB B MOPSJIKE,
ycTaHoBlIeHHOM TpynoBeiM KozekcoM Poccuiickoit Denepanu, ¥ OrpaHUYUBATD 3Ty HHpopManu
TOJILKO TEMH NEPCOHALHBIMU TaHHBIMK PabOTHHKA, KOTOPBIE HEOGXOMMMBI JUIS BHIIOHEHHS
YKa3aHHBIMH IIPE/CTABUTEIAMH UX (hYHKIHH.

4.2. XpaneHnue ¥ HCIOJIb30BaHHE MEPCOHATBHBIX JAHHBIX pabOTHUKOB:
4.2.1. llepconanbHble JaHHbIe paGOTHUKOB 00pabaThIBalOTCS M XpaHATCS B OT/ENE KaJIpoB.

4.2.2. TlepconanbHble JaHHbIE paGOTHUKOB MOT'YT OBITH HOJIy4€eHEI, TPOXOLHTD JaJbHERITYIO
00paboTKy ¥ nepesaBaThcs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHTEJIAX, TaK H B 3JIEKTPOHHOM BH]I
JIOKANILHOH KOMITbIOTEPHOM CETH M KOMITBIOTEPHOM nporpamme «1C: 3apniata u Kaaphi».

4.3. [1pu 1n0J1yYeHny nepcOHANBHBIX JAHHBIX HE OT pabOTHHKa (32 HCKITIOYEHHEM CITy4aeB, eCii
NEpCOHATILHEIC IaHHBIE OBUIH NPENOCTaBIEHEI PaGOTONATENO HA OCHOBAHHH benepanbHOro 3aKoH:
HJIH CCJIH IIEPCOHANIbHBIC IaHHbIC ABJIAIOTCSA OOIIEN0CTYIHEIME) paboTOMATENb 10 Hayala o6pabot
TaKuX MEepCOHabHBIX IaHHBIX 00513aH IIPEJIOCTABUTh PaGOTHHKY CIIEIYIOLLYIO uHpopMaIHIO:

- HauMeHoBanHie (haMHIIKs, MMSI, OTYECTBO) U a/pec ONepaTopa Ml ero NpEeCTaBUTEIS;
- Liesib 06paboTKH MepPCOHAIbHBIX JJaHHBIX M €€ MPABOBOE OCHOBAHHE;
- MPEAoJIaraeMble 0J1b30BATENH IIEPCOHAIBHBIX JaHHBIX,

- YCTaAHOBJICHHBIEC HACTOSIIIUM (DeﬂepaJILHI)IM 3aKOHOM ITpaBa CY6’BCKTa NIEPCOHAIBHBIX NaHHEBIX.

V. JloeTyn K nepcoHaIbHBIM TaHHBIM PaGOTHHKOB

5.1. IpaBo nocryna K nepcoHaNbHBIM AAHHBIM pabOTHUKOB HMEIOT:
- FeHepaJibHBIH qupexTop OpraHu3aiuu;

- COTPY/IHHKH OT/ieNla KaJIpOB;

- COTPY/AHUKHU OyXTalTepHH;

- Ha4aJIbHAK OT/Ie/1a SKOHOMHYECKO# be3onacHocTH (MHbOpMalHs 0 GaKTHYECKOM MecTe
NPOXHMBAHKS U KOHTAKTHBIE Tele(OHBI pabOTHHKOB);

- COTPY/IHHKH CeKpeTapuara (MHpopManus o GakTHIECKOM MeCTe IPOKHBAHUS U KOHTAKTHBIE
TeneGonbl paGOTHHKOB);



- Ha4aJIbHHUK OT/IEJIa BHYTPEHHETO KOHTPOJIA (IOCTYH K NIEPCOHANIBHEIM JIaHHBIM PabOTHHKOB B X0OJI€
IJAHOBBIX ITPOBEPOK);

- PYKOBOJHMTEIIM CTPYKTYPHBIX IIOAPA3/IeNCHAN O HAlIPaBIICHHIO JESTENbHOCTH (JOCTYII K
NEPCOHATbHBIM JJAHHBIM TOJIBKO paGOTHUKOB CBOETO MOAPA3/IETIEHH).

5.2. Pabotuk OpraHu3anuu UMeET IIpaBo:

5.2.1. Ilony4ars JOCTYI K CBOUM MEPCOHATHHBIM JAHHBIM M 03HAKOMJICHHE C HHMH, BKJIIOYas IpaBo
Ha Oe3BO3Me3/1HOE NOTyYeHHEe KOIHH JIF060M 3aIucH, copepKammen [IEpCOHAJIbHBIE JaHHBIE
paboTHHKA.

5.2.2. Tpeboatk oT PaGoToaarens yTouHeHHUs, HCKITIOUEHHS MK HCIIPABIICHHUS HETIOJIHBIX, HEBEPHBI
YCTapeBUInX, HEIOCTOBEPHBIX, HE3aKOHHO I0JIyYE€HHbIX HJIH He ABJISIOMIMX HEOOXOAUMBIMHE IS
Paboronaresns nepcoHalbHBIX JaHHBIX.

5.2.3. Ilonyuats ot Paboronarens

- CBEJICHHA O JIMIaX, KOTOPhIE HMEIOT JOCTYII K MIEPCOHATILHBIM JaHHBIM HJIIH KOTOPHIM MOXET OBITh
NPEIOCTABIIEH TAKOH JI0CTYTI,

- [ICPCUYCHb 06pa6aTbIBaCMLIX NEPCOHAIBHBIX JAHHBIX H UCTOYHHUK HUX IIOJTyYCHHUA,
- CPOKH 06])8.6OTKH NEPCOHAIBHBIX NaHHBIX, B TOM YHCJI€ CPOKH HX XpaHCHUA,

- CBCJIEHUA O TOM, KaKHe IOPUJIHYECKHE MOCIIENCTBHUS U1 CyObheKTa MEPCOHANBHBIX JaHHBIX MOXET
NoBJieYs 3a 060 06paboTKa ero nmepcoHaNBHBIX JaHHBIX.

5.2.3. Tpebosarh uspemenns PaboTonareneM Beex JHIL, KOTOPBIM paHee GBUTH COOGIIEHEI HEBEPHBI
HJIM HETIOJIHbIC IEPCOHATIBHBIE JaHHbIE, 060 BCEX MPOM3BEAEHHBIX B HUX HCKIIIOYEHUSX,
HCIIPABJICHUAX WUJIM JOTIOJIHEHHSX.

O63KaiioBaTh B yrOJTHOMOYEHHBIH OpraH 0 3alll|Te IpaB CyOLeKTOB NEPCOHANBHBIX JaHHBIX MK B
Cy/IeOHOM NOpsiJiKe HenpaBOMEpHbIE eHCTBHs 1M Ge3nelicteus PaGoromatens npu o6paboTke 1
3alUTE €ro NePCOHAIBHBIX JaHHBIX.

5.3. Konuposath u JienaTh BEITHCKH EPCOHABHBIX JAHHBIX PaGOTHHKA Pa3pelIaeTcss HCKIIOUHTEIb]
B CITy)KeOHbIX LIENSX ¢ THCBMEHHOTO pa3pelleHns HaYalbHUKA OT/Iea KaJpoB.

5.4. [lepenaya undopmalum TpeTbei CTOpOHE BO3MOXKHA TOJILKO PH MHCEMEHHOM COTJIACHH
pabOTHHKOB.

VI OTBeTcTBEHHOCTD 3a HapyIIEHHEe HOPM, PEryIHPYIOIIUX 06paGoTKy H 3alUTy TIEPCOHATBHBIX
JAHHBIX

6.1. Paboruuku Opranusaluyi, BAHOBHBIE B HAPYIIIEHHH HOPM, PETYJIMPYIOIIHUX TOIyYeHHE,
00paboTKy 1 3allIMTy NEPCOHANBHBIX IAHHBIX pAOOTHHKA, HECYT JUCHUILIMHAPHYIO
aJIMHHHCTPATHBHYIO, IPaKIaHCKO-IIPABOBYIO MJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
(benepalbHEIMH 3aKOHAMH.



6.2. 'enepanbublit gupekTop Opranu3aiuy 3a HapylUIeHHEe HOPM, PEryJIMpYIOIIHUX MTOIy4YeHHE,
06paboTKy ¥ 3alMTY MEePCOHANBHBIX JaHHBIX paOOTHHKA, HECET AAMHHHUCTPATHBHYIO
OTBETCTBEHHOCTH coriacHo cT. 5.27 u 5.39 Konekca 06 amMHHHCTpaTHBHBIX IPaBOHAPYILIEHUAX
Poccuiickoii @eepanuu, a Takke Bo3MelaeT paboTHUKY ymep0d, NpUYMHEHHBIH HEIPaBOMEPHbBIM
UCII0JIb30BaHHEM MH(POPMAIHH, COJIepHKAIIel TepCOHANbHBIE TaHHBIE pabOTHHKA.



